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ARTICLE XX
APPOINTMENTS AND REAPPOINTMENTS

Section 1. Notice of Appointment

The University will make reasonable efforts to provide an appointment letter for each
appointment no later than thirty (30) calendar days before the start of the appointment. GSWs

who are instructors of record for a course will receive their appointment assignments forty five
(45) calendar days before the start of the fall and spring semester, as applicable.

All stipended appointments shall be for at least one (1) academic term (fall, spring, summer 1 or

summer 2); However, the University will make reasonable efforts to secure appointments for
longer than one (1) academic term when possible. GSWs will receive notice of any change
within seven (7) days of the decision to change the appointment. Any change of appointment
and/or the appointment assignment shall not impact the level of funding for the term.

Section 2. Offer of Appointment

following information:

A. Position title(s) and classification(s);

syEffective dates

ollege and

E. Expected weekly hours and work schedule, including course meeting times, and locations
for teaching and research appointments, if known at the time of the letter;

rotnt-ot-compensatton—anao satHoraeaoy-thts—coHecttvebargathe-agreement:

The general terms of the appointment, including stipend and anticipated disbursement, as
applicable;
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H. For teaching appointments, the name of the course; the approximate number of students
for which the GSW will be responsible; and a description of the required duties;

I. For research appointments, a brief description of the required research or lab duties;

J. For all other employment appointments, a brief description of required duties; including

required meetings and trainings;-and-proeedures-forevaluation:

K. Response requirements to the appointment letter and deadline, if any apply;

M:L. The following statement that the position is covered by this collective bargaining
agreement, and a link to the agreement:

1. “This position is covered by subjeette-a collective bargaining agreement between
Northeastern University and the Graduate Employees of Northeastern University
UAW.”
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A GSW’s Appointment Letter will be emailed to the GSW and be made accessible at all times to
the GSW online, per the Employment Records procedures in Article #+H-anyitems-on-thetst
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Finalized information relating to items C and E. if not known at the time of the letter, must be
conveved to the GSW no later than ten (10) business days before the start of the appointment.
and updated in the GSW’s employment record.

Appointment Letters must include all information outlined in this section (Section 2). The
information outlined in this section must be updated and emailed to GSWs whenever they switch
their job classification during the duration of their appointment.and-atdeast-thirty(30)—ecatendar
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Appointment letters guarantee funding to current or prospective students for the entire duration
of the appointment. The terms of the appointment letter remain in effect, including funding, and
are guaranteed at the Division level, regardless of if a faculty supervisor is no longer available to
supervise the GSW’s appointment. It is ultimately the Division’s responsibility to assist the GSW
in locating a new faculty supervisor.

Section 32. Guaranteed Funding

Admrss1on Offer Letters must 1nclude the total number of years of guaranteed fundlng zécl-}

All Graduate Student Workers (GSWs) Who are beyond the1r years of guaranteed fundrng w111 be
notified whether they will be funded for an appointment in the coming semester at least
forty-five (45 [mn-e-t-y—f%) calendar days before the apporntment start date for the followrng

Section 43. Appointment and Reappointment Procedures

Appointment and reappointment procedures promulgated by appointing units are subject to the
requirements outlined in Section 4 of this Article and Sections 3-5 in Appointment Security,
Article XX. Each Department shall have a written appointment and reappointment procedure for
each job classification covering:

1. GSWs receiving funding and/or applying for additional funding;
ii.  Deciding who will receive funding;
iii.  Notifying people that they will receive funding;
iv.  Job postings available to GSWs;

v.  Assignment of GSWs to teaching roles (including Teaching Assistant [TA] and Instructor
of Record [IoR] roles);

vi.  Assignment of GSWs to research roles;
vii.  Notifying people of appointments and reappointments.

In developing or revising any appointment and reappointment procedure as described above. the
department head shall establish a mechanism for soliciting graduate student worker advice. such

as_a committee which includes some graduate students or dlstrlbutlon of a draft for wrltten
comments from graduate students.fn SHe D e-anRy-appotRtmRent-an
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copies of all Departmental appointment and reappointment procedures will be made avallable
online to at GSWs,_and GSWs W111 be notlﬁed of changes to these procedures by email if
changes are made. and-en—cach stor's—webstteprior-to-the—effective c-of-satdprocedtres

Section 54. Appointment Criteria

Each Department that appoints GSWs FAs;-Graders;toRsandrorRAs shall clarify in writing as
part of its appointment and reappointment procedure the criteria the Department is using for
appointment to these positions.

These criteria shall address such issues as, but not limited to:

A. Who is eligible for appointment and reappointment and if and how applicants are ranked
based on standing in their program (for example: if and how the department privileges
Master v. Doctoral students or first-year v. upper-level and continuing GSWs when
determining appointment to a position);

B. What evaluative factors are used, if any when determining appointment to a position (for
example: if previous FA;Grader; toR;orRA performance is taken to account, and how it
is evaluated; if academic progress is taken to account, and how it is evaluated; if advisor,
committee, Principle Investigator (PI), or other faculty supervisor feedback is taken into
account, and how it is evaluated);

C. If and how weight is given to previous experience in teaching/research when determining
appointment to a position;

D. If and how weight is given to distributing teaching and research positions evenly across
the department and/or privileging GSWs who have not previously had the opportunity to
teach/research yet when determining appointment to a position.




